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Welcome: 
 
Dear TES Families, 

It is with great pleasure that I welcome you to a new school year! Enclosed is a handbook that                   
contains information regarding our school that you, as parents, need to know. There is also some                
information that is district related. 

Please review this handbook with your child as it contains valuable information regarding school              
procedures, programs, and policies. Additional information may be found on our website or by              
contacting your child’s teacher or myself. 

While every level of education is crucial to a child’s success, their first experience at the                
elementary level is laying the foundation. As such it is important that we communicate and work in                 
partnership to help your child have the best school experience possible.  

I wish you the very best for a rewarding school year filled with memorable moments! 
 

- Jim Miller, Principal 
Contact : The address of the school is: 
Tewksbury Elementary School 
109 Fairmount Road 
Califon, NJ 07830 
Main Number: 908-832-2594 
Fax: 908-832-6296 
 
Jim Miller, Principal 
Sheila Donovan, School Counselor & Harassment, Intimidation and Bullying Specialist  x2007 
Judi Piccolo-Torsky, School Nurse x2011 
Eileen Callahan x2001 & Cathy Pepe x2002, School Secretaries 
School Hours: 8:45 AM to 3:20 PM 
 

Philosophy and Goals: 
Outcome Goals: The Tewksbury Township School District values the uniqueness of all students and will               
provide child-centered, innovative learning experiences to enable each student to explore new areas and to               
develop self-esteem, academic excellence, creativity, social awareness, and an enthusiasm for learning.            
The district aspires to: 

● Encourage and enthusiasm for learning in our students and staff. 
● Foster skills in obtaining information, thinking critically, solving problems, and communicating           

effectively. 
● Encourage the development of personal management and goal setting skills, as well as an ability               

to work cooperatively and develop skills in communication, negotiation, collaboration, and           
leadership. 

● Promote personal excellence in reading, writing, computation, social studies, find and performing            
arts, sciences, current events, physical education, health, and technology. 
 

Process Goals: In order to achieve the Outcome Goals, the Tewksbury Township Schools seek to: 
● Maintain an environment which encourages enthusiasm and is sensitive, accepting, fair,           

imaginative, and experience-oriented. We seek to provide a constructive disciplinary process and            
comprehensive guidance services. 
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● Establish a curriculum, learning activities, and educational resource materials that serve the            
individual needs and learning styles of all students. Ensure these are developmentally appropriate             
and are continually assessed to meet the current and future needs of the students. 

● Encourage the use of different teaching strategies. 
● Provide continuing opportunities for staff development in educational approaches and offerings. 
● Encourage open communication among the School Board, staff, parents, students, and           

community. 
 

Procedural Information: 
Harassment, Intimidation & Bullying: Please see Board Policy 5131.1 on our district website for full               
information on this policy. Our HIB Coordinator, Sheila Donovan, is available to discuss any questions               
with you. 
 
Affirmative Action: The Board of Education has implemented policies and procedures to ensure equal              
educational and employment opportunities for all persons, and shall prohibit unlawful discrimination on             
the basis of sex, race, color, creed, religion, or national origin.  
 
Child Find: The Tewksbury Township School District sponsors the “Project Child Find” program, which              
seeks to locate resident children, ages 3 to 21 years old, that might have significant physical, cognitive,                 
neurological, speech and language, medical needs, or other developmental delays of varying degrees of              
severity, who are not currently receiving services. 

The district offers free evaluations and programs that provide eligible children the services they              
need. Programs are also available to qualified children ages 3 - 21 to meet these needs and are staffed by                    
caring professionals.  

For information, call the Child Study Team office at 908-832-2594 x2006. For children birth to               
three years of age having issues, child development programs are available. Please contact New Jersey               
Early Intervention System at 888-653-4463. 

 
Attendance: The board of education believes that the regular attendance of students in each class and in                 
school in general is critical to its educational mission. The district shall endeavor to achieve the ninety                 
percent (90%) attendance rate required by the New Jersey Quality Single Accountability Continuum             
(NJQSAC). Continuity of instruction is an essential element in student performance and allows students              
the greatest opportunity to succeed at meeting the NJ state learning standards..  

The superintendent shall oversee the development of effective strategies that maximize student            
attendance at all scheduled periods of actual instruction or supervised study activities and strive to:  

A. Encourage good attendance;  
B. Discourage unexcused absences;  
C. Identify patterns of absence, tardiness and early departures from school; and  
D. Intervene to prevent and correct problems with attendance.  

A school day will consist of not less than four hours of actual instruction. A student not present in school                    
because of his or her participation in an approved school activity, such as a field trip, meeting,                 
cooperative education assignment, or athletic competition will be considered to be in attendance.  
Absences: Absences fall into two categories: Excused and Unexcused.  
A. Excused: All absences with the exception of religious holidays are reported as unexcused for the                
purpose of the school register. However, the following may be considered reasonable excuses that will not                
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count toward retention, truancy, loss course credit, eligibility to make up missed assignments and tests for                
full credit, and violations of the school code of conduct:  

1. The student’s illness;  
2. Requirements of a student’s individual health care plan;  
3. A death or critical illness in the student’s immediate family, or of others with permission of                 
principal;  
4. Quarantine;  
5. Observance of the student’s religion on a day approved for that purpose by the State Board of                  
Education;  
6. The student’s suspension from school;  
7. Requirements of the student’s individualized education program (IEP);  
8. Alternate short or long term accommodations for students with disabilities;  
9. The student’s required attendance in court;  
10. Interviews with an admissions officer of an educational institution;  
11. Necessary and unavoidable medical or dental appointments that cannot be scheduled at a time               
other than the school day;  
12. Such good cause as may be acceptable to the principal. 

Additional information regarding attendance can be found on the district website under Board of              
Education Policy 5113. 

The school asks that written documentation be provided to verify all excused absences and 
must be submitted within five (5) school days after returning. 

 
B. Unexcused: An "unexcused absence" is a student’s absence for all or part of a school day for any                   
reason other than those listed as excused absences in “A” above. An unexcused absence may be counted                 
toward retention, truancy, loss of course credit, ineligibility to make up missed assignments and tests for                
full credit, and violations of the school code of conduct for attendance. Absence is expressly not excused                 
for any of the following reasons (this list is intended to be illustrative and is not inclusive):  

1. Family travel;  
2. Performance of household or babysitting duties;  
3. Other daytime activities unrelated to the school program;  
4. Leaving school without permission when school is still in session;  
5. Leaving class because of illness and not reporting to the school nurse as directed; or  
6. Being present in school but absent from class without approval. Such absence from class is a                 
"class cut."  

For additional information regarding excused and unexcused absences, please see Policy 5113 on our              
district website or ask the school nurse or principal for clarification.  
 
Pre-Arranged Absence Form: The school requests parents to fill out a Pre-Arranged Absence Form              
(available from the school office staff) if the student will not be in school due to an upcoming absence                   
that is being planned. If a Pre-Arranged Absence form is on file, you will not be required to call the                    
school to report the absence.  Otherwise you will be contacted if you fail to report your child’s absence. 

LINK TO PRE-ARRANGED ABSENCE FORM 
 
Absence Notification: On days that your child will not be in school, please call 908-832-2594 prior to                 
9:00 AM and select 2 to REPORT AN ABSENCE. You will be connected to a voice mailbox monitored                  
by the school nurse. If a Pre-Arranged Absence form is on file, you will not be required to call the school                     
to report the absence.  Otherwise you will be contacted if you fail to report your child’s absence. 
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Tardiness: The orderly conduct of class activity depends upon the prompt and precise beginning of the                
program. Tardiness hinders the proper conduct of school activity. Students are expected to arrive to               
school and class on time. On days that your child will be late to school, please call 908-832-2594 prior to                    
9:00 AM and select 2 to REPORT A LATE STUDENT. If your child arrives after 8:45 AM, he or she                    
will be considered tardy and must go to the main office for a tardy slip. The arrival will be noted in                     
Realtime’s attendance module.  Students arriving after 11:30 AM will be marked as absent for the day.  
 
Transportation: The safe transportation of your child is of utmost concern to everyone involved with the                
operation of our schools. The Board of Education provides transportation to and from school for all                
elementary school students. The Board provides transportation for all disabled children as defined in              
New Jersey State Law. 

The Board of Education policy is to provide student transportation from and to home. The Board                
will only deviate from this policy if you have the same childcare provider five days per week in                  
Tewksbury, in the same location, for the entire year, if bus seating is available. No other special                 
transportation arrangements will be made. In the event of an emergency, you may call the transportation                
coordinator to request emergency accommodations if/when necessary. Please adhere to the following            
guidelines: 

1. Make every effort to get your child to the bus stop on time in the morning. 
2. Talk with your child about responsible behavior while riding the bus. 
3. Bring questions or concerns about transportation issues to the attention of the Transportation 

Coordinator, Bob Hoffman, as soon as possible.  His phone number is 908-439-2010 x4283.  
4. Follow the drop off and pick up rules if not using the bus. 
5. Check the district website for more information regarding transportation. 
6. Read the bus conduct rules below. 

 
Parent Pick Up: Parents/Guardians need to notify the school office staff prior to 3:00 PM if the student                  
will be picked up. Our preferred method is Pick Up Patrol. Please do not email your requests. At                  
dismissal, the students that will be picked up will be directed by their teacher to go to the Cafetorium                   
where they will be checked in.  

Parents will enter the building on the western side by the loading dock and wait in the hallway                  
until they are directed to enter the Cafetorium. Parents/guardians will sign the student(s) out on the                
appropriate alphabetical list on the tables and exit the building on the western side by the loading dock. A                   
PICK UP PATROL time-expiring email will be sent just prior to the start of school with access and usage                   
instructions.  Please contact Cathy Pepe or Eileen Callahan if you need help with PICK UP PATROL.  
 
Delayed Opening: If there is a delayed opening due to weather, you will be contacted through the                 
Realtime alert system. If it is a scheduled delayed opening, you will see that on the School Year Calendar                   
available on our district website.  The delay is always for TWO HOURS.  
 
Morning Drop Off Procedure: Parents who need to drop students off in the morning should enter the                 
parking area to the right and follow signs for parent drop off. For safety sake, parents should only allow                   
their children to get out of the car on the walkway (passenger) side.  Parents need to remain in their cars.  
Students cannot be dropped off before 8:35 AM and must be in homeroom by 8:45 AM. Students                 
arriving after 8:45 AM will be marked as ABSENT and need to come to the main office for a tardy pass.                     
At that time, the student’s attendance record will be marked as tardy and the time of arrival will be noted. 
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Scheduled Early Dismissal Days: On scheduled early dismissal days, Kindergarten through Grade 5              
students will be dismissed at 1:00 PM. All students that attend YMCA Aftercare, will meet the Y staff                  
members at 12:55. Bus bound students will board the buses at 1:00 PM. We anticipate the buses leaving                  
school at 1:05 PM and request you to plan accordingly to ensure your child is met at his or her bus stop.                      
If you are deviating from your child's normal dismissal procedure, please indicate that in PICK UP                
PATROL by 12:30 PM.  

At dismissal, the students who will be picked up will be directed by their teacher to go to the                   
Cafetorium where they will be checked in. Parents will enter the building on the western side by the                  
loading dock and wait in the hallway until they are directed to enter the Cafetorium. Parents/guardians                
will sign the student(s) out on the appropriate grade level list and exit the building on the western side by                    
the loading dock. Lunch is not served on scheduled Early Dismissal Days, so please pack a hearty                 
snack! 
 
Dismissal Due to Emergency or Inclement Weather: Dismissal will be at 1:00 PM. We utilize the                
Realtime alert module as an essential tool for notification and communication. Within minutes of an               
emergency, school officials can use the alert module to deliver a single, clear message to the students’                 
parents or guardians by telephone, cell phone, or e-mail in any combination. It can also be used to notify                   
you of a school closing due to inclement weather or emergency. It’s an equally effective way to keep you                   
informed of everyday activities, such as event times and locations as well as schedule changes. It contacts                 
people based on what you enter into Realtime through the parent portal. So it is important for you to keep                    
this data up to date. Please access the Realtime Parent Portal to update your contact information. Parent                 
Portal access IDs and passwords were given to you by email prior to the first day of school. If you need                     
assistance in accessing Realtime, please contact our school secretary, Eileen Callahan, at            
ecallahan@tewksburyschools.org or Cathy Pepe at cpepe@tewksburyschools.org. 

If there is an early dismissal due to an emergency situation or inclement weather, all students                
(including YMCA participants, scouts, MCAW (Morris County Arts Workshop) classes, and club            
participants) will be placed on their assigned buses unless the parent indicates the change in PICK UP                 
PATROL prior to 12:30 PM. All changes in PICK UP PATROL regarding pickups for that day and                 
"permanent pickup" will be considered canceled and those students will be placed on their assigned               
buses. School Choice students with no bus assignment will automatically be considered pick up students               
and will remain at school in the main office. It is the responsibility of parents and guardians to make                   
arrangements with your neighbors or family members to greet your child at the bus stop if you cannot be                   
there. We urge you to include these neighbors and family members listed in Realtime to ensure your                 
child’s safety. 
 
School Cancelation: In the event of severe weather conditions or unusual circumstances, it may be 
necessary to cancel school entirely.  The Realtime alert system will contact you.  The notice will also be 
broadcast several times between 6:00 AM and 8:00 AM on WABC, News 12 NJ, and Fox 5. The district 
website will contain the message as well.  
 
Discipline: Our goal of school discipline is helping students become responsible citizens through making 
good choices.  At the elementary level, this means helping children understand the difference between 
appropriate and inappropriate behavior.  This occurs through direct teaching, staff modeling, and the 
administration of both positive and negative consequences related to school rules.  

The entire staff at Tewksbury Elementary School has the goal of establishing an atmosphere              
throughout the school in which children will feel safe, secure, and happy, and in addition have a                 
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maximum opportunity to learn. We also believe it is important for students to develop responsibility.               
This occurs when students recognize that behavior on their part is a choice that they make. 
 In an effort to accomplish these goals, we have in place a School-wide Behavior Plan.  The plan 
specifies guidelines (principles, rules) that address behavior that is expected from our students.  It also 
includes both negative and positive consequences.  As mentioned, it is our goal that students understand 
that they are decision makers and their choices result in a specific consequence, whether positive or 
negative. 
 
School-wide Behavior Plan: The following are in effect for areas outside the classroom: 
Respect others by: 
Keeping hands, feet, objects to yourself. 
Not using name calling, rude language, or teasing. 
Being quiet in the halls when traveling with your class. 
Treating others as you would like to be treated. 
Help make Tewksbury Elementary safe by: 
Walking in halls, cafeteria, and to and from the building. 
Respect the school staff by: 
Following directions first time given (behavioral only). 
  
Lunchroom Rules: The following are in effect for the lunchroom: 
Respect others by: 
Using food for eating only. 
Using your inside voice. 
Respect lunchroom staff by listening and following directions the first time given. 
 
Bus Conduct Rules:  To ensure the safety of all onboard, while on the school bus students will be held to 
strict safety and discipline standards.  Any students who fails to exercise good judgement on the bus will 
be subject to disciplinary action.  

1. Sit in assigned seat 
2. Wear seat belt 
3. Do not eat, drink, or chew gum 
4. Do not litter 
5. Do not stand while the bus is in operation 
6. Refrain from yelling while the bus is in operation 
7. Follow the bus driver’s directions 
8. Do not throw objects on or out of the bus 
9. Do not distract the driver 
10. Do not extend body parts or objects out of the bus window 

 
Character Education: To enhance student behavior, we believe in being proactive by including a character 
education program which highlights a character value each month.  These include: Gratitude, 
Perseverance, Self-Discipline, Trustworthiness, Respect, Responsibility, Fairness, Caring and Citizenship. 
We also implemented the Open Circle Program for all grades.  This program develops students’ social 
and emotional skills. 
 
Playground Rules: Please review these rules with your child at the beginning of each school year. The 
following rules are for the playground: 
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Stay With Adults 
·     If you can’t see them, they can’t see you 
·     Stay within play areas 
·     Do NOT play in the woods 

Always Wear Proper Footwear and Clothing 
·     No flip-flops on the equipment 
·     No scarves, ties or long hanging jewelry 

Follow Equipment Rules 
·     Down the slide 
·     Swing on your bottom 
·     Do NOT sit on top of the monkey bars 
·     Stay a safe distance away from the swings 

Everyone Care for the Playground  
    and treat it with Respect 
·     No rocks or sticks on the playground 
·     Balls, Frisbees, jump ropes and running games in the field area only 

Take Turns 
·     One at a time on slides and swings 
·     Be alert and Watch out for others 

You will use Gentle Hands 
·     No pushing, tackle games, hitting, or punching 
 
Fire and Emergency Drills: Fire drills and emergency drills are held once each month in accordance with                 
New Jersey State Law. Students are taught to react quickly and follow instructions during these drills.                
Periodically emergency drills are conducted with the Tewksbury Police. 
 
School Visitors: Visitors must have an appointment.  If you are volunteering, the office staff has a list of 
who is expected and when. If you do not have an appointment and wish to visit the school, please call 
ahead at 908-832-2594 and select x2001 (Eileen) or x2002 (Cathy). 

1. Please press firmly and release the doorbell.  
2. A staff member will ask, “How can I help you?”  Please identify yourself (first and last name) and 

the reason for your visit. 
3. If you are admitted to the school from the locked lobby, you must come to the main office, sign in 

the visitor log (red book) and wear a put on a Tewksbury visitor or volunteer ID badge.  
4. If you are picking a student up early, enter that information in Pick Up Patrol.  When you arrive, 

you will be allowed into the locked lobby.  Sign your student out of the blue log book on the desk 
in the locked lobby.  The office staff will get your child and make sure they go to you in the 
locked lobby. 

5. Visitors must sign out and return the Tewksbury ID badge prior to leaving the building. 
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Health: 
In School Illness: When a child becomes ill at school, the child is taken to the nurse’s office.  If necessary, 
the school nurse will contact a family member.  In the event of an accident, first aid treatment is provided 
and subsequent care, if necessary, will be obtained as soon as possible.  
 
Health Examinations and Screenings: In order to protect the health of the children and staff, all                
regulations of the NJ State Department of Health will be scrupulously observed, particularly those dealing               
with contagious/infectious diseases or conditions. Student seeking to enter school who have been             
identified as having a communicable/infectious disease or condition will not be enrolled unless they              
qualify under the above agency’s rules pertaining to periods of incubation, communicability, quarantine,             
and reporting.  

The Board of Education requires that students of this district submit to a series of physical                
examinations and screenings. The Board requires that parents arrange for a complete physical             
examination for children entering kindergarten or transferring from another district. Additionally, the            
Board shall require physical examinations for students in grades 3 and 7. Physical examination shall               
qualify students to participate in physical education activities. As part of the district health service               
program, the following examination schedule has been established: 

1. Yearly vision screening 
2. Hearing screening  
3. Yearly height and weight 

 
Gym Excuses: Students are expected to participate in every aspect of the school program including               
physical education. If necessary, a student may be excused from physical education classes for an               
extended time period, with a doctor’s excuse. 
 
Medications: Complete details regarding the administration of medication can be found in Board Policy              
5141.21.  The following paragraphs are an excerpt from that policy: 

The Tewksbury Township Board of Education shall not be responsible for the diagnosis and              
treatment of student illness. The administration of medication to a student during school hours will be                
permitted only when failure to take such medicine would jeopardize the health of the student, or the                 
student would not be able to attend school if the medicine were not made available to him/her during                  
school hours. For purposes of this policy, “medication” shall include all medicines prescribed by a               
physician for the particular student, including emergency medication in the event of bee stings,              
medication for asthma, diabetes or other medical diagnosis requiring medication during the school day,              
and all non-prescription “over the counter” medication (see policy 5141 Health).  

Before any medication may be administered to or by any student during school hours, the board                
shall require the written request of the parent/guardian which shall give permission for such              
administration and relieve the board and its employees of liability for administration of medication. In               
addition, the board requires the written order of the prescribing physician which shall include:  

A. The purpose of the medication;  
B. The dosage;  
C. The time at which or the special circumstances under which medication shall be administered;               
D. The length of time for which medication is prescribed;  
E. The possible side effects of the medication. Both documents shall be kept on file in the office                  
of the school nurse.  
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The district medical inspector shall develop procedures for the administration of medication which             
provide that:  

A. All medications, whether prescribed or “over the counter”, shall be administered by the              
medical inspector, school nurse or substitute school nurse, the parent/guardian or the student             
himself/herself where the parent/guardian so permits and with the school nurse present; 
B. Medications shall be securely stored and kept in the original labeled container;  
C. The school nurse shall maintain a record of the name of the student to whom medication may                  
be administered, the prescribing physician, the dosage and timing of medication and a notation of               
each instance of administration;  
D. All medications shall be brought to school by the parent/guardian or adult student and shall be                 
picked up at the end of the school year or the end of the period of medication, whichever is                   
earlier;  
E. A student may self-administer medication without supervision of the school nurse for asthma              
or other life-threatening illnesses. “Life-threatening illness” has been defined as an illness or             
condition that requires an immediate response to specific symptoms or sequelae that if left              
untreated may lead to potential loss of life such as, but not limited to, the use of an inhaler to treat                     
an asthma attack or the use of an adrenaline injection to treat a potential anaphylactic reaction. 

 
If you have any student health related questions, please contact the school nurse, Judi Piccolo-Torsky, at 
jpiccolo-torsky@tewksburyschools.org or 908-832-2594 x2011. 
 

Getting Involved: 
Classroom Involvement: We welcome parent volunteers at TES. We have found that including parents as               
volunteers enhances our programs. Teachers will inform you of activities and volunteer opportunities             
available in your child’s classroom.  
 
Board of Education: Board meetings are opportunities for the community to witness its elected officials               
discuss and take action on various matters directly affecting Tewksbury Schools. The board is composed               
of nine elected residents of Tewksbury. The schedule of meetings is available on the district website.                
Regular sessions include an opportunity for the public to address the Board at both the beginning and end                  
of each meeting. All board meetings begin at 7:00 PM and are held in the library of the Old Turnpike                    
Middle School. 
 
Parent-Teacher Association: http://www.tewksburynjpta.com/ Our school has an active Parent-Teacher         
Association (PTA) which strives to build a close relationship between home and school. We consider the                
PTA a vital part of our overall program and encourage parents to join.  
 
Tewksbury Education Foundation: https://www.tewksburytef.org/ This organization (TEF) is a non-profit,          
501(c)3 organization established to enhance and expand educational opportunities for our students in both              
schools of the Tewksbury Township district. 
 

Additional Information: 
Grading: Students in Grades K through 4 use a standards based report card with the following indicators                 
in academic and special area subjects: 

ES - Exceeds standards 
   3 - Meets standards 
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   2 - Approaching standards 
   1 - Needs support 
NA - Not assessed at this time. 

Learning behaviors are reflected by the following indicators: 
   C - Consistently 
   M - Most of the time 
   N - Needs support 
   O - Of concern 

 
Teachers of 5th Grade students utilize an established criteria for grading that will be shared with students                 
and parents at the beginning of each class or school year. The grading scale below applies to students in                   
Grade 5 only: 
 

A 100-97 C 76-73 

A 96-93 C- 72-70 

A- 92-90 D+ 69-67 

B+ 89-87 D 66-63 

B 86-83 D- 62-60 

B- 82-80 F 59 and below 

C+ 79-77 I Incomplete 

 
High Honor Roll: A average in all categories that are set to be included in honor roll. Add                  
courses and divide by number of courses to get average. No grade lower than an A-. 
 
Honor Roll: B+ average in all categories that are set to be included in honor roll. Add courses                  
and divide by number of courses to get average. No grade below a B. 
 
Report Cards: Report cards are distributed electronically 3 times per year at the end of each marking                 
period via the Realtime Parent Portal. On the last day of school, we print out the report card and send it                     
home with your child. If you do not have access to the internet to view the report card, please contact the                     
school secretaries. 
 
Homework: The Board of Education believes that homework assignments at all grade levels provide a               
meaningful extension of student learning and helps students to develop initiative, independence, and a              
sense of responsibility. Suggested total times for daily homework are: 
Kindergarten Assignments will include informal activities 
Grade 1 10 minutes 
Grade 2 20 minutes 
Grade 3 30 minutes 
Grade 4 40 minutes 
Grade 5 50 minutes  
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Homework should not be started and finished in class. Daily homework that is not graded will be                 
checked and the effort of the students will be evaluated and recorded. Daily homework will be reviewed                 
and handed back to students in a timely manner. 

Following a Pre-Arranged absence or an extended illness, it is the responsibility of the parents to                
acquire any schoolwork missed by the student. Credit for that work will be given upon successful                
completion of the assignments. It is the responsibility of the student to complete the assigned work within                 
a two week period. Make-up tests are to be administered at the teacher’s discretion within that 10                 
school-day period.  
 
Pupil Placement: The Board of Education believes that each pupil should be provided with the instruction                
that will best suit his/her intellectual, physical, emotional, and social capabilities. The grouping of              
students should be flexible and should take into consideration the age, mental ability, past academic               
record, emotional needs, physical maturity, and interests of each student.  

The principal will develop a schedule and class organization that will provide for the placement               
of students in instructional groups that will offer the greatest educational benefit for all students.  
 
Transfers from the District: The parents/guardians need to enroll the child in the new district. In the 
registration process at the new (receiving) school, you will be asked to provide information for this school 
(sending) so the receiving school can request records directly from the sending school.  Our address and 
fax number are at the beginning of this document.  

Board of Education Policies: The policies adopted by the Board of Education are available online 
on the district website.  Here is a link to the policies: 

Link to Board of Education Policies 
 
In particular, each parent who will volunteer in the classrooms or Library/Media Center  needs to read 
policy 5131.1 and sign a VOLUNTEER HIB INFORMATION & ACKNOWLEDGEMENT FORM prior 
to serving in the school. 

5131.1 HARASSMENT, INTIMIDATION & BULLYING 
 
Support for Temporary Monetary Setbacks: The Tewksbury Family Assistance Fund is here to lend a               
temporary helping hand to community members who find themselves in a difficult financial position. If               
you need a hand, or know someone who does, please contact the principal, Jim Miller, at the Tewksbury                  
Elementary School (832-2594 x2005). You can also contact Judi Piccolo-Torsky, School Nurse, at             
908-832-2594 x2011. All contacts are kept confidential. 
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